
NEW SUBMITTED 
MANUSCRIPT WORKFLOW

SEPTEMBER 1,  2023 TO AUGUST 31,  2024

*Note: General timeline for the decision on the newly submitted manuscript. We do our best to meet these decision
timeframes, however, goals can fluctuate depending on the type of manuscripts, time it takes to obtain a reviewer, time
reviewers take to review, time of year, etc.
**Note: The editors also serve in the Associate Editor role for some manuscripts.
*** For revised manuscripts, we seek the same reviewers when possible.

When a manuscript is submitted by an author,
a Managing Editor completes a technical

check to ensure that manuscript meets
minimum requirements for submission. 

If a manuscript meets the minimum
requirements, it is assigned to an Editor based

on methodological or topical fit.

Editor reviews the manuscript and assesses
manuscript fit.

Editor assigns an Associate Editor to the
manuscript based on content or 

methodological fit.

Associate Editor reviews the manuscript and
determines appropriate Reviewers to assign 

the manuscript.

Once an invitation to
review is accepted,

Reviewers have 30 days to
complete their reviews.

For every manuscript, at
least one reviewer must be

an Editorial
 Board Member.***

Once all reviews are submitted, they are
reviewed by the Associate Editor. 

Editor carefully drafts decision letter and
notifies the author(s).

The Associate Editor makes a
recommendation for the manuscript and it is

sent along to the Editor.

Editor reviews all Reviewer and Associate
Editor comments, and makes a decision.

Associate Editor invites Reviewers to review 
the manuscript.
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Authors revise and resubmit manuscript. Repeat process above until manuscript is
accepted or rejected.
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